Apply for Graduation Online via myGCC SIS. 
[bookmark: _GoBack]Step 1: Login to MyGCC, go to Self Service/Academic Records/Appply for  Graduation[image: ]
The graduation application will extract information that has already been entered in SIS.  The application date and student name appears as verification.
Step 2: To proceed, you must select the “Proceed with Making Application” button.  [image: ] 
Step 3: Select Germanna Community College and the term in which you intened to finish all degree requirement. Select the “Continue” button. 
[image: ]
*Note: If you have already applied for graduation for the term specified, the Confirmation page will be displayed at this point.  You may only make one submission per term.  If you attempt to submit a second application, the following message will appear:  You have already applied for graduation at Germanna for this term.  Please contact Admissions and Records if you need to make changes to your graduation application. 
Step 4: You will next need to select the plan listed for which you want to apply for graduation.  You have been program placed in the academic plan(s) listed.  If the plan you want to apply is not listed, it means you are not officially enrolled in that plan. Please contact the Admissions & Records Office in order to apply for the degree or certificate of choice.  Please also indicate if you plan to continue your education at Germanna after graduating.  Please indicate exactly how you want your name displayed on the diploma. 
[image: ]
Step 5: Please answer the Questionnaire. Please select all that apply to you.  You will be asked to review and agree to the information in this section. When the “I Agree” box is checked, the “Submit” button will appear for final submission. 
[image: ]
Step 6:  Upon clicking the “Submit” button, you will be presented with a confirmation page that includes all of the information that was selected or entered on the application. This confirms your application has been received.  Please check your Germanna email account for important announcements and instructions regarding graduation and commencement. 
[image: ]      [image: ]
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