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. Blackboard

Logging In to Blackboard
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Username
Password
word is case sensitive.( ) *

(The pass-

+ Login Login (The MyGCC page
below will be displayed.)
Email all@gcc.vces.edu if you need help finding your user-

name/password.

' Opening a Course Page

1) Onthe MyGCC tab @ or on the Teach tab@ , Navigate to
the My Blackboard Courses Module @ .
| 2) On the My Blackboard Courses Module, click the name of
the course you want to open. @
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Customizing the MyGCC Page

Contents | Contents

OK
(Note that you cannot remove modules with red check

Submit

marks: ||7 GCC Announcememsl).

[ )
Layout
Submit OK
Note: To quickly customize what is included on your
page, click Minimize Module O the Edit Mod-
ule button or the Remove Module E‘] button in the
upper-right corner of each module.

The Blackboard MyGCC Page

Student Connect Faculty Connect i

-

My Blackboard Courses

1 Courses you are teaching
1 & GCBB10100SMFA05:SOR - @
] Blackboard 101 for Students
{unavailable)

B SPOG PNF 158/11_12 _ 13 Mental

LI»

Coeris) (o)

My Organizations

Organizations which you are
managing:

B GCC- RCC Technology Summit

E Germanna Distance Learning Staff
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Keep in mind when using Blackboard: No changes take effect until you click
Submit, and you may have to SCROLL down to the bottom-

ight side of your screen to find it!
L]

Submit
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| Navigating within your
Blackboard Course
O Course Menu —

11;

SOCHAE 30

Student Connect Faculty Connect

@ Navigation Path 61 (1

Course Information

9

Assignments
© Content Frame — ,

Communication

61 Announcements
Discussion Board
( External Links
O control Panel — - ook
3 $ s BB Work

Announcements

Course Documents

i

\

COURSES * TRAIMING COURSE * ANMOUNCEJENTS e

VIEW TODAY '| VIEW LAST 7 DAYS

)

| view Last 30 oays

March 22, 2006 - March 29, 2006

| vewa

Mon, Jan 23, 2006 -- Welcome Fosted by Ceeil Bradken

Welcore to Blackboard basics.

Fosted by CJ Bracken

Mon, Jan 23, 2006 -- Test Rescheduled
The grammar test scheduled for Wednesday,
January 25 has been rescheduled for Friday,
January 27

@ Course Map
(B control Panel

Using the Course Menu

je

Course Menu:

¢ Announcements 1

e Course Information 1

e Staff Information 1
e Course Documents 1
e Assignments 1

e Communication 1

e Discussion Boardl , 1
e External Links 1
eTools 1

e Course Map 1
e Control Panel —

o Note: To hide the Course Menu, click the Collapse
Course Navigation @ button in the upper-left corner of
the frame. Click the button again to display the Course
Menu

1Using the Control Panel
o (

< b

e Content Areas Module:

Using the Control Panel (Continued from Below)
e Course Tools Module:

2
3 4
e Course Options Module:
5 3
BB Work 6 (
Control Panel D)

5

e User Management: 1

e Assessment Module:

(00}

e Help:

Creating Announcements

# = Control Panel
& Announcement Link
) Add Announcement & Add Announcement
+5 Submit
:*: > "
A\ /N
"= Control

Panel Settings D

3 2?7 4

Submit




Sending an E-mail Message

# = Control Panel
6 & Send Email link
(Il
# 3 Spell Check "o
Textbox v - ? All Users, All Groups, All
Teaching Assistant Users, All Instructor Users, All

Note: If you do not see the textbox toolbars, I'\I ] Observer Users, Single / Select Users, Single / Se-

click on each of the small arrows at the top left lect Groups, Single / Select Observer Users.
corner of the textbox to expand the toolbars. If you do not . ' Add

see the arrows, the text box does not have the toolbar.
Browse _Browse |

&5 Not Found
Suggestions .
Replace With 67 ; Open  gpen | Submit
OK (
- Replace Replace All Ignore  Ignore All @ Submit

Not Found Suggestions
|corssed - Search Criteria Box

carzet
Replace With corked

|crossed corect j

11
1 Gearsh ) «——
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i

SEARCH | AZ 08 | usTaLL

= Replace %Replace.ﬂ\ll <plgnore @Ignnre.ﬂxll @Learn «# Finish

+) "
Learn OK

Search By % Last Hame ' Username ' Email

@
6 Listing Users in your Course
Finish (
# = Control Panel
Creating a Staff-Information Profile & List/Modify Users link 9
3 "2 b Last name,
_ 6 ( Note: When your Username, or E-mail address.
course is created, a Staff Information button will automati- 6 (

cally appear. + Search

@ 3
# = Control Panel

& Staff Information _ _
Brafile Enrolling a User in your Course

" Add Profile # = Control Panel

Step 1 & Enroll User 9

@ 9 Step 2 =2 ([ Last name,

) ) ) Username, or E-mail address.
Note: When adding a picture, use a small (VGA) size 6 .
(equal to 150 X 150 pixels—this is a setting on all digital + Search
cameras), or Blackboard may resize the image and distort 0
it.
" A -

# Browse Browse. .. |

3 1 B Submit

Note: The user you just enrolled will automatically be as-

Open Open | signed the role of a Student. You may change the role of
any user by following the instructions in the next section,

“Modifying User Roles in Your Course,” page 4.



Search Criteria Box Adding Users to a Group

SEARCH | azos | usTaL # = Control Panel
= & Manage Groups - 9
Search By: @ LastHame { Username © Email " MOdIfy

+ Add Users to Group.
Modifying User Roles in your Course e ? . Last name,
Username, or E-mail address. 6
# = Control Panel (.
& List / Modify Users 9 A Search
B ;
"2 % Last name,
Username, or E-mail address 6 C Submit

(.
Creating an Assessment

+ Search
e ? 1
Proparties 45 5 1 3
A Properties G $ G
b # = Control Panel
& Test Manager 3

Role

Add Test &z add Test

- + =

C Submit. 0
A

= , 7

Submit
Creation Settings Creation Settings
Removing a User from your Course

DE F H

=B ; Section 4, Role and Availability

# = Control Panel C A DTODA?C%NH [Wulipls Choice
& Remove User from Course rrow
9
"2 § Last name, H Multiple Answer
Username, or E-mail address 6 Ordering
( Matching
’ 0 Fill in the Blank
| Go
Essay
+ Search ; #J H Fandom Block
@ 2 Frorm a Cuestion Pool or Assessment
Upload Questions

remove )
## $ Point Value

Submit #& ) "?

uYeSn

remove

Submit #" Submit
H+ * C #* H

Adding a Group
7

#@ OK

Adding a File to the Digital Drop Box

Control Panel

R FH

Manage Groups - 9 .
- Add Group | A0a Group -
+ < Group Name Description. # = Control Panel
@ & & Digital Drop Box
A Submit (Continued next Page)




. Adding a File to the Digital Drop Box Creating a Dlscussmn Thread

(Continued from page 4) # Discussion Board
. Add File & Avfie | & Forum
+ $ Title " Add New Thread [ add NewThread |
e Browse . | File + $ / Subject
0% Message
AT

Open Open | Browse Elruwse...|

Optional:
Comments

Submit \y
OK @< The instructor for whom a course is created auto-
matically has “permissions” to add an attachment
to a discussion thread. The instructor then must give
OK permissions for adding attachments to students and
to other course instructors. To give permissions, see

Sending a File Using the Digital Drop Box #6 under “Adding a Discussion Board Forum” below.

Open
B Submit

11
i — Control Panel Replying to a Thread

Digital Drop Box # Discussion Board

Forum
Thread Name

Reply

Submit

« o

Send File 1= Send il
+ 3 2

Name

Browse Browse.. | File Collaboration

Open Open | K

C Optional" $ - K "
! Comments
| Submit _
#J OK
To Create a Session
' Adding a Discussion Board Forum # = Control Panel
. 1 1 & Collaboration link
3
3 . Collaboration Session ¥ Collaboration Session
#= Control Panel + ? Name /
& Discussion Board
@ Date and Time
- Add Forum Ll U ;
+ < = 1 5 A 9 ; * Collaboration Tool

Forum Settings

Submit




g = Control Panel
& Collaboration link
- Join

/

Usmg the Classroom Toolbox

Classroom Toolbox
Virtual Classroom

Using the Lightweight Chat
? K

7 Virtual Classroom  Lightweight Chat

Compose
Send B¢ Send

Recording a Lightweight Chat or Virtual
Classroom Session

? Lightweight Chat  Virtual Class-
room ;
6 ( Liahtweight Chat
Virtual Classroom O|m[ole]

Button Description

Creatlng a Breakout Session
1

# 1 Virtual Classroom Breakouts
B Breakouts Menu Bar

& ; 1

" OK 6A new window will display the

Breakout session.)

K
e Course Map 1
E View Contrals
e Whiteboard 1 Classroom Tool
Course Map
WWhitehoard
&% Group Browser
(7 Ask Question
* Group Browser 1 {1y Question Inbox [0
E
¢ Ask Question 1 H
¢ Question Inbox 1 H

Click Start to begin recording a session.
The user will be prompted to name the
archive. A default name will pre-populate
this box. The user can click Submit to
keep the default name or makes changes
then submit it.

)

Click Pause to pause a recording once it
has started. Click this button again to
Un-pause the recording and begin re-
cording again. Pause and un-pause will
be marked and timestamped in the ar-
chive.

El

Click Stop to end recording the session.
When Stop is selected the archive is
completed and a stop marker and time/
date stamp will be included at the end of
the archive.

Click Bookmark to insert a bookmark
anywhere in the archive of the session.
IThe Instructor can also include a name
for the bookmark.

2 o

Requesting a Blackboard Course

3 H 1
* H 5
" http://www.germanna.edu/dl/bb_request.asp
? H =)E "7
i $3*-? H L ;oL
| H *$
- G9I*$ 1
° . 6
g ! (
. 1,6  $= ###( __ < @
6?

$= HHH#H & T $=

71

6 $= #HHH(
1 1
1
Reference:
< G
> G9! > ; M
; $ 1 N Learning System Re-

lease 6.1
1




