Applicant Evaluation Form

Applicant Name:_______________________Rater:______________________

Position Applied For:_________________Postion #______Date:____________



Overall Recommendation:  How qualified is the applicant for this position?


 FORMCHECKBOX 

Recommend Very Highly


 FORMCHECKBOX 

Recommend Highly 


 FORMCHECKBOX 

Recommend


 FORMCHECKBOX 

Recommend with Reservations


 FORMCHECKBOX 

Do Not Recommend


Comments:


Signature of Rater:_________________________________________
Instructions


The categories listed are to be used to evaluate the candidate in relationship to the vacant position.  The comments section must be completed and should be a narrative of your evaluation of the applicant in each area.  The comments are used to support your overall recommendation











Experience, Education, Training: To what extent is the applicant’s experience, education and training (in addition to that which is required to minimally qualify for this position) related to this position?





Comments:




















Job Knowledge:  Does the candidate possess the ability and knowledge necessary to perform the duties of the position?  Example:  Management skills, leadership, independence, technical knowledge.  





Comments:


	














Understanding of Position:  After having reviewed the job responsibilities with the applicant, how well does the applicant understand what the job will entail and its responsibilities?





Comments












































Problem solving:  Does the candidate reflect the ability to work under stress, to be flexible, to use a variety of resources and to use a definite approach to problem solving? (Use a situational question)





Comments


























Communication:  How well does the applicant articulate his/her qualifications, interest in the job?





Comments















































