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Student Search 
 
Description: This feature is used to find a person in the database. If no results appear then the student hasn’t been 
entered into the system 
 
Important Information: 
 
When you get to the screen where you are putting in the student’s name make sure that at the top it says 
VXCS_STANDARD. If it doesn’t: click on User Default, click on the Magnifying Glass, click on 
VXCS_STANDARD and then OK. You should only have to do this one time, after that it should always come up 
on its own. 
 
 
STEPS 
Click Campus Community on the Main Menu 
Under Personal Information click on Search Match 
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Click Search 

 
 
 
Make sure it says VXCS_STANDARD in search result code; if it doesn’t then hit User Default, Magnifying 
Glass and OK 
Put in the students name and/or SS#.  Hit Search 
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Information appears as shown below.  
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